SCOTTS VALLEY BAND OF POMO INDIANS

JOB SUMMARY
Job Title: Environmental Director
Department: EPA and Natural Resources Department
Reports to: Tribal Administrator
Salary: G8/S7
Application Deadline:

Position Summary:

Under direction of the Tribal Administrator, the Environmental Program Director is responsible for capacity
building of the Tribe to operate an Environmental Protection and Natural Resources Department and creation
and implementation of the Tribal Environmental Plan (TEP). The activities associated with capacity building
and implementation includes but are not limited to: developing and administering the EPA Program, performing
annual reviews of the EPA Tribal Environmental Plan (ETEP) priorities, providing the day-to-day management
of the Tribe’s Environmental Program, supervising staff, conducting research, analyzing and interpreting data
related to the environmental conditions on Tribal lands and county-wide environmental projects, supervising
and managing outside contractors and/or consultants assisting the various activities of the Environmental
Program, providing technical assistance and educational outreach to other tribal departments or programs with
environmental issues, identifying and pursing available funding for the Environmental Program sustainability,
representing the Tribe and Tribal interests with Federal, State, and Local government and agencies, and
interacting with the Tribal community on environmental issues affecting the Tribe.

Duties and Responsibilities:

1.) Implements the EPA Tribal Environmental Plan (ETEP-5 Year) and its environmental priorities.

2.) Performs annual review of ETEP for revisions and amendments.

3.) Identifies and prepares funding proposals and grant applications for the Environmental Program.

4.) Plans and lays out the scope of work according to general methods and standards for environmental or
scientific research and data gathering.

5.) Prepares and submits quarterly and final progress reports for all grants that document the
accomplishment of approved works plans.

6.) Directs and supervises staff engaged in research, field work, and the organization and maintenance of
Tribal environmental databases.

7.) Provides information and assistance to other Tribal departments regarding environmental compliance
and applicable environmental legislation.

8.) Organizes and conducts an evaluation of environmental conditions on Tribal lands.

9.) Collects pertinent data generated by other program staff of multi-agency task forces in Lake County to
support assessments of environmental conditions impacting the Tribe.

10.) Prepares a variety of analytical and program reports.

11.) Supervises the conduct of field surveys and investigations on the Tribal lands, related to the functional
environmental program areas covered by the various grants funding the Environmental Program.

12.) Provides educational information on the Tribal Environmental programs to the tribal communities,
staff, other agencies, and public at-large.

13.) Works collaboratively on resolving environmental issues and concerns with other Tribal Environmental
Departments, Tribal Officials, outside agencies.
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14.) Acts as a liaison on environmental matters with other Tribal governments and local, state, and federal
agencies.
15.) Completes other duties as assigned.
Supervisory Responsibilities:
Performs the full range of supervisor duties and responsibilities. Develops work performance plans and
evaluates performance of staff based on priorities, nature of assignment, and capability of employee
Education/Experience:
A Bachelor's degree in Environmental Science, Natural Resource Management, or closely related discipline,
and/or five (5) years of progressively responsible experience working in the environmental natural resources
field.
Preferred Knowledge, Abilities, and SKills:
1.) Knowledgeable of Indian Programs and ability to communicate effectively with tribal officials, local,
state, and federal government.
2.) Ability to receive and properly carry out instructions.
3.) Basic knowledge of grant administration, grant budget management, and government compliance
regulation.
4.) Familiar with local Indian history, culture, and its tribal community.
5.) Ability to exercise sound independent judgement within established guidelines and protocol.
6.) Ability to effectively make public presentations when required.
7.) Ability to write and speak concisely.
Minimum Qualifications:
1.) Knowledge of the environmental planning processes.
2.) Familiar with applicable federal laws administered by EPA on Tribal Lands.
3.) Ability to understand and apply federal laws, regulations, policies, procedures (with legal assistance), in
the environmental assessment and planning process.
4.) General knowledge and practice in data collection and analysis techniques.
5.) Able to prepare clear, concise, and complete technical documents, reports, correspondence, and other
written material.
6.) Ability to make persuasive presentation of ideas and technical recommendations.
7.) Skill and experience in supervision of professional and technical staff and in functioning as a member of
technical workgroup or in a multi-disciplinary team environment.
8.) Able to exercise sound independent judgment within established guidelines and protocol.
Conditions of Employment:
1.) All applicants are subject to the Tribes Drug-Free Workplace/Substance Abuse Policy. The Policy states
drug testing upon hiring and random drug testing throughout duration of employment.
2.) Must have reliable transportation and a valid California Driver’s license.
3.) Travel in-state and out-of-state as necessary to accomplish environmental program goals and objectives.

For questions contact Merlene Gonzalez at Merlene.qgonzalez21@sv-nsn.gov
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